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Introduction 
 

You may be thinking: 

How can this tool help with my classroom? 

How can I sign up? 

 

You can find answers with this guide!  
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1. First Step 

 
This document gives the whole ñhow toñ instructions to create, customize and 

control your own online teaching environment. 

This section deals with the first step ï how to create your own teacher 

account. 
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1.1 How to Sign Up 

 
If it is your first time ï registration is required. 

Press the ñSign Upò button to continue. 

Options to sign up: Below Teacherõs Login and Teacher Environment 

description banner!  
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1.2 How to Sign Up 

 
1. Fill in your personal info. 

2. Fill in your school info. 

3. Fill in the image and number and approve the Terms & Conditions. 

Username must be a unique value which was never used by another teacher. 
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1.3 How to Sign Up 

 
Upon sign up finalization, a confirmation e-mail with an authentication link will 

be sent to your address in order to complete your registration. 

If the confirmation e-mail isnõt received, please check your junk mail. In 

case you cannot find it - please contact us to get an activation link. 
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1.4 How to Login 

 
After sign up completion, enter your user name and password and press the 

ñLoginò button to continue. 

If you canõt remember your password ð press the òForgot your password?ó 

link and the parameter will be sent to your e-mail. 
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1.5 Main Menu 

 
The Main Menu on the left side of the screen provides access to different 

elements of the teacherôs platform: 

 

Å Dashboard 

Å My classes 

Å Assignments 

Å Students 

Å How to use 

Å Personal Info 

Å Log Out 

Å Contact Us 
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Sign up | Login | Main Menu | Personal Info 

1.6 Edit my personal info 

 
In this section you can view and change your personal settings including: 

name, e-mail address, password, and moreé 
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2. My Dashboard 

 
Your dashboard is a hub. From here you can access different areas including: 

your classes, lessons, students reports and more... 

Links to the news and help information are also included on the dashboard. 
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Class Settings | Create Class | Delete Class 

3. My Classes 

 
On this page, classes can be managed, viewed and created. Access is 

available for each classô content: lessons, assignments, tests and students. 

You can have up to 8 classes. 
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3.1 Class Settings 

 
Click the ñEditò button to access a specific classô settings. 
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3.1 Class Settings 

 
(a) Define the classô welcome message and press the ñUpdateò button. 

(b) Allow test access for confirmed students only (V=enable, X=disable) 

Class Settings | Create Class | Delete Class 
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3.2.1 How to create a class 

 
In order to create a class, choose a class code (class name) and press the 

ñSubmitñ button. As a result, a new class row is created in the table below. 

* Class Code must be a unique value which was never used by another teacher. 

* A white confirmation message will appear after the class is created.  
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3.2.2 How to delete a class 

 
By clicking the ñDelete Classò button, you will remove the specific class. 

Bare in mind!!! Class deletion operation cannot be undone. 
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3.2 My Lessons 

 
To create \ remove \ edit lessons for a specific class, press the òEditò button. 

Create Lesson | Import Lessons | Update Lesson | Delete Lesson | Try Lessons 
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3.2.1 How to create a Lesson 

 
There are few options to create a lesson:   

(a) Insert text for your students to practice. 

(b) Use our default lesson. 

(c) Insert letters (will be displayed randomly) for your students to practice. 

 

Finally, press the ñSaveò button. 

Toggling the radio buttons allows to choose the lesson type. 

Create Lesson | Import Lessons | Update Lesson | Delete Lesson | Try Lessons 
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3.2.2 How to import Lessons 

 
In order to import all Lessons from one class to another: 

(a) Choose the class to import the Lessons from. 

(b) Press ñImport Lessonò button. 

Import function applies over the entire classõ list of Lessons. 

Create Lesson | Import Lessons | Update Lesson | Delete Lesson | Try Lessons 
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3.2.3 How to update a Lesson 

 
Lesson is edited by modifying the textbox and pressing the òUpdateñ button. 

The number of characters must be between 20 and 1000! 

Create Lesson | Import Lessons | Update Lesson | Delete Lesson | Try Lessons 
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